Annual Quality Assurance Report of COMMERCE COLLEGE, KOKRAJHAR

YEARLY STATUSREPORT - 2020-2021

Part

A

Data of the Institution

1.Name of the Institution

Commer ce Col | ege Kokr aj har

Name of the Head of the institution

Dr. Rat neswar Debnat h

e Designation Princi pal
e Doestheinstitution function fromitsown | Yes
campus?
e Phone no./Alternate phone no. 03661271253
e Mobile no 9435026313
e Registered e-mall pri nci pal @omrercecol | ege. ac.in

Alternate e-mail

commer cecol | egei gac2016@mai | . com

e Address Kokraj har, WNo-5 BTR , Assam
e City/Town Kokr aj har
o State/UT Assam
e Pin Code 783370
2.Ingtitutional status
o Affiliated /Constituent Affiliated

Type of Institution

Co- educati on

Location

Ur ban

Financia Status
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Annual Quality Assurance Report of COMMERCE COLLEGE, KOKRAJHAR

Name of the Affiliating University

Bodol and Uni versity, Kokrajhar,
Assam

Name of the IQAC Coordinator

M . Shyam Subedy

e Phone No. 03661271253
¢ Alternate phone No. 03661271253
e Mobile 8812815477

IQAC e-mail address

commrer cecol | egei gac2016@nai | . com

¢ Alternate Email address

subedyraj @mai | . com

3.Website address (Web link of the AQAR
(Previous Academic Year)

https://comercecol | ege. ac.in/ 201
9/ 03/ 28/ ssr/

4. Whether Academic Calendar prepared Yes
during the year?
e if yes, whether it is uploaded in the no
Institutional website Web link:
5.Accreditation Details
Cycle Grade CGPA Y ear of Validity from | Validity to
Accreditation
Cycle 1 C 1.76 2021 15/ 02/ 2021 |14/ 02/ 2026

6.Date of Establishment of IQAC

18/ 10/ 2014

7.Providethelist of funds by Central / State Gover nment
UGC/CSIR/DBT/ICMR/TEQIP/World Bank/CPE of UGC etc.,

Institutional/Depa | Scheme Funding Agency | Year of award Amount
rtment /Faculty with duration
NI L NI L NI L NI L NI L
8.Whether composition of IQAC asper latest | No
NAAC guidelines
e Upload latest notification of formation of No File Uploaded
IQAC
9.No. of IQAC meetingsheld duringtheyear |3
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e Were the minutes of IQAC meeting(s) and | No
compliance to the decisions have been
uploaded on the institutional website?

e |f No, please upload the minutes of the View File
meeting(s) and Action Taken Report

10.Whether IQAC received funding from any | No
of the funding agency to support itsactivities
during the year?

e |f yes, mention the amount

11.Significant contributions made by | QAC during the current year (maximum five bullets)

1. The 1QAC of the College distributed food stuffs to the poverty
stricken people in the adopted village during Covid-19 pandem ¢ | ock
down. 2. Online neeting organised with the nenbers of |1 QAC Core
Commttee. 3. Students were facilitated by providing FREE MOBI LE
RECHARGE for internet data for attending online classes and ot her
academ c purposes. 4. Acknow edged order/perm ssion for pursuing
online FDP/STC/OP etc. to the faculty nenbers. 5. National &

I nternational Online Wbinar organi sed by the various departnments of
the College, in collaboration wth | QAC

12.Plan of action chalked out by the IQAC in the beginning of the Academic year towards
Quality Enhancement and the outcome achieved by the end of the Academic year

Plan of Action Achievements/Outcomes
Due to Covi d-19 Pandem c no such Various plan of actions |ike
pl an of actions could be hel pi ng needy people w th kinds
undertaken. Though t he HEI during Covid-19 Pandem c in
extended a few supporting adopt ed vi |l | age.

actions for the betternent of
student in general and the
society in particular.

Ni | Nati onal and I nternational
Webi nar or gani sed.

Ni | Free nobile recharge for the
needy students extended by the
HEI .
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13.Whether the AQAR was placed before
statutory body?

No

e Name of the statutory body

Name

Date of meeting(s)

Ni |

Ni |

14 Whether institutional data submitted to AISHE

Y ear

Date of Submission

2020- 2021

15/ 04/ 2022

15.Multidisciplinary / interdisciplinary

16.Academic bank of credits (ABC):

17.5kill development:

18.Appropriateintegration of Indian Knowledge system (teaching in Indian Language, culture,

using online cour se)

19.Focus on Outcome based education (OBE): Focus on Outcome based education (OBE):

20.Distance education/online education:

Extended Profile

1.Programme

11

107

Number of courses offered by the institution across all programs

during the year
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Data Template View File
2.Student
21 376

Number of students during the year

Institutional Datain Prescribed Format View File

2.2 210

Number of seats earmarked for reserved category as per GOI/ State
Govt. rule during the year

Data Template View File

2.3 70

Number of outgoing/ final year students during the year

Data Template View File
3.Academic
31 23

Number of full time teachers during the year

Data Template No File Uploaded

3.2 20

Number of sanctioned posts during the year
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Extended Profile

1.Programme

11

Number of courses offered by the institution across all programs

during the year

107

File Description

Documents

Data Template

View File

2.Student

21

Number of students during the year

376

File Description

Documents

Institutional Data in Prescribed Format

View File

2.2

Number of seats earmarked for reserved category as per GOI/

State Govt. rule during the year

210

File Description

Documents

Data Template

View File

2.3

Number of outgoing/ final year students during the year

70

File Description

Documents

Data Template

View File

3.Academic

31

Number of full time teachers during the year

23

File Description

Documents

Data Template

No File Uploaded
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3.2 20
Number of sanctioned posts during the year

File Description Documents

Data Template View File
4.Institution

4.1 18

Total number of Classrooms and Seminar halls

4.2 16 Lakhs
Total expenditure excluding salary during the year (INR in

lakhs)

4.3 38

Total number of computers on campus for academic purposes

Part B

CURRICULAR ASPECTS

1.1- Curricular Planning and Implementation

1.1.1 - The Institution ensures effective curriculum delivery through awell planned and
documented process

The Academ c
pedagogy for
t he academ c
frames daily

Counci| of the HElI chocks outsuitable and effective
I npl ementation of curriculum The Vice-Principal is
I n charge and Convenor of the Academ c Council.
class routine; discusses in Academ ¢ Counci |

and is notified by the HEl.

The daily class routine is the integral
the HElI. The Academ c¢ Council nonitors the snpoth

functi ons of

functioning of the daily class routine.

The Affiliating University has its own academ c cal endar.
follow the University’'s Academ c Cal endar and prepares its own

part of daily academ c

cal endar to ensure functioningwithin stipulated tine.

The Pl an of actions includes academ ¢ council
of I esson plan and periodic progress report.
teaching plan is recorded in the departnental
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and Academ ¢ Council check the Log Book tine to tine. Additional
cl asses for slow | earners, sem nars, group discussions also

of fered by the Departnent. Sessional exam nations are conduct ed.
Renedi al cl asses are arranged by the departnent.

The curriculumdelivery is effectively perfornmed through | ecture
and renedi al teaching. PPT is also used for better understandi ng.

The quality is nonitored by the | QAC. Feedback facility
unavai l abl e in Session 2020-2021 due to Covi d-19 Pandem c.

File Description Documents

Upload relevant supporting No File Upl oaded
document

Link for Additional information
Ni |

1.1.2 - Theinstitution adheres to the academic calendar including for the conduct of Continuous
Internal Evaluation (CIE)

The Institution adopts Continuous Internal Evaluation Systemto
assess the student’s devel opnent throughout the year at the
institutional |evel. The Academ c cal endar has i nternal

exam nati ons which was conducted online and offline node as per
need and instructions of concerned State Govt. SOP. C asses were
conduct ed through online node of teaching for those students who
cannot attend the offline classes. Special assistance was extended
to students who were stuck in different places due to | ockdown.
Assess to study materials was provided to the students through
digital node (Google O assroom Google Meet, C sco Wbex, Zoom
etc.) The Exam nation Cell in collaboration with Academ c Counci
executes the exam nations and results are displayed in notice
board of the Coll ege. Mrreover, the soft copy of the result of the
exam nati ons was send through digital node (only whatsapp group).
The students’ performance was nonitored by | QAC, the Acadenic
Council, Vice-Principal and Principal and necessary feedback was
given to the concerned teachers and students. Virtual neeting wth
parents and the students was organi zed by the Academ ¢ Council,

| QAC and Extension Activity Cell of the College to overcone from
the nmental stress during Covid-19 Lockdown.
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File Description Documents
Upload relevant supporting View File
document
Link for Additional information
Ni |

1.1.3 - Teachersof thelnstitution participate
in following activitiesrelated to curriculum
development and assessment of the affiliating
University and/arerepresented on the
following academic bodies during the year.
Academic council/BoS of Affiliating
University Setting of question papersfor
UG/PG programs Design and Development
of Curriculum for Add on/ certificate/
Diploma Courses Assessment /evaluation
process of the affiliating Univer sity

B. Any 3 of the above

File Description Documents

Details of participation of
teachersin various
bodies/activities provided as a
response to the metric

View File

Any additional information

No File Upl oaded

1.2 - Academic Flexibility

1.2.1 - Number of Programmesin which Choice Based Credit System (CBCS)/ elective course

system has been implemented

1.2.1.1 - Number of Programmesin which CBCS Elective cour se system implemented

3

File Description Documents

Any additional information

No File Upl oaded

Minutes of relevant Academic
Council/ BOS meetings

No Fil e Upl oaded

Institutional datain prescribed
format (Data Template)

View File

1.2.2 - Number of Add on /Certificate programs offered during the year

1.2.2.1 - How many Add on /Certificate programs are added during the year. Data
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requirement for year: (Asper Data Template)

0

File Description Documents

Any additional information No Fil e Upl oaded

Brochure or any other document No File Upl oaded
relating to Add on /Certificate
programs

List of Add on /Certificate No File Upl oaded
programs (Data Template )

1.2.3 - Number of studentsenrolled in Certificate/ Add-on programs as against the total
number of studentsduring the year

0
File Description Documents
Any additional information No File Upl oaded
Details of the students enrolled No File Upl oaded
in Subjects related to
certificate/Add-on programs

1.3 - Curriculum Enrichment

1.3.1 - Ingtitution integrates crosscutting issues relevant to Professiona Ethics, Gender, Human
Values, Environment and Sustainability into the Curriculum

Commer ce Col | ege Kokraj har inparts co-education irrespective of
any gender. The col |l ege enphasi zes on environnental education both
theoretically and practically wththe help of all stakehol ders

i ncl udi ng students. One of the best exanples is plantation in the
col |l ege canpus and its adopted school and village, at Magurmari
Govt. High School. The college is situated at a distance of 1 km
fromthe town. The college offers environnental studies as a core
subject. Students are offered projects on environnental issues as
a conpul sory subject of study. Regular field trips under teachers
are arranged in Environmental Studies. Mreover, the college

I nvites Resource Persons to address the issues fromtine to tine.
The col | ege al so annual |y observes the Wrld Environment Day. The
coll ege reqgularly organi zes plantati on progranme, cleanliness
drive etc. As the curriculumis designed by the university itself,
hence the institution or faculty nenbers do not have any
opportunity to contribute to the building of the curricul um
Though gender issues, hunman val ues and professional ethics are
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part of curriculum these are areas of studies in the arts stream
As the college is being a sole comerce stream students do not
seemto have directly benefitted through scholastic areas as it is
expected. O course, concerning cells of the college organize such
programe to nmake students aware of the issues. However due to
Covi d-19 pandem c nost of the porgrammes and events could not be
acconpl i shed as expected. Sone of the programmes, have of course
been done on online node.

File Description Documents
Any additional information No File Upl oaded
Upload the list and description View File

of courses which address the
Professiona Ethics, Gender,
Human Values, Environment
and Sustainability into the
Curriculum.

1.3.2 - Number of coursesthat include experiential lear ning through project work/field
wor k/internship during the year

3

File Description Documents

Any additional information No Fil e Upl oaded

Programme / Curriculum/ No File Upl oaded
Syllabus of the courses

Minutes of the Boards of No File Upl oaded
Studies/ Academic Council
meetings with approvals for
these courses

MoU's with relevant No File Upl oaded
organizations for these courses,
if any

Institutional Data in Prescribed View File
Format

1.3.3 - Number of studentsundertaking project work/field work/ internships

76
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File Description

Documents

Any additiona information

No File Upl oaded

List of programmes and number
of students undertaking project
work/field work/ /internships
(Data Template)

View File

1.4 - Feedback System

1.4.1 - Institution obtains feedback on the B. Any 3 of the above
syllabus and itstransaction at the institution
from the following stakeholders Students

Teachers Employers Alumni

Institution on feedback report as
stated in the minutes of the
Governing Council, Syndicate,
Board of Management

File Description Documents

URL for stakeholder feedback

report https://comercecol | ege. ac. i n/contact/
Action taken report of the No File Upl oaded

Any additiona information

No File Upl oaded

1.4.2 - Feedback process of the I nstitution C. Feedback col |l ected and

may be classified as follows

anal yzed

File Description

Documents

Upload any additional
information

No File Upl oaded

URL for feedback report

htt ps://conmercecol | ege. ac.in/contact/

TEACHING-LEARNING AND EVALUATION

2.1 - Student Enrollment and Profile

2.1.1 - Enrolment Number Number of studentsadmitted during the year

2.1.1.1 - Number of students admitted during the year

376
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File Description Documents

Any additional information No File Upl oaded
Institutional data in prescribed View File
format

2.1.2 - Number of seatsfilled against seatsreserved for various categories (SC, ST, OBC,
Divyangjan, etc. as per applicablereservation policy during theyear (exclusive of
supernumerary seats)

2.1.2.1 - Number of actual studentsadmitted from the reserved categoriesduring the year

294
File Description Documents
Any additional information No File Upl oaded
Number of seats filled against View File
seats reserved (Data Template)

2.2 - Catering to Student Diversity

2.2.1 - Theinstitution assesses the learning levels of the students and organizes special
Programmes for advanced learners and slow learners

The col |l ege teachers usually give special attention to the sl ow

| earners and they are asked to sit in the front row of the cl ass.
The slow | earners are given extra tinme to clarify their doubts.
The slow | earners are encouraged to join in different cells |like
Youth Red Cross, Bharat Scout and Gui de, Yoga etc. Advanced

| earners are encouraged to visit library, search web Iinks for
further and deeper study in the subjects.

File Description Documents

Paste link for additional

information Ni |

Upload any additional No File Upl oaded
information

2.2.2 - Student- Full timeteacher ratio (Data for the latest completed academic year)

Number of Students Number of Teachers

376 23
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File Description Documents

Any additional information No File Upl oaded

2.3 - Teaching- L earning Process

2.3.1 - Student centric methods, such as experiential learning, participative learning and problem
solving methodol ogies are used for enhancing learning experiences

Most of the teachings are based on question answer technique to
ensure active participation of the students. Students from VI

(Six) senmester B. Comand M Com are involved in the preparation of
the project as mandatory part of the syllabus under G U (Guwahati
Uni versity) and B.U. (Bodol and University). For undertaking their
assi gned works, the concerningstudents are thereby sent to
different offices, industries to prepare their project. Hence they
are made to learn through their owm effort and practi ce.
Departnental sem nars are organi zed forboth UG and PG | evel

st udent s.

File Description Documents

Upload any additional No File Upl oaded
information

Link for additional information
Ni |

2.3.2 - Teachers use ICT enabled tools for effective teaching-learning process. Write description in
maximum of 200 words

Apart from classroominteractions, the departnents organize
variety of teaching and learning activities with audio visul aids
and I CT which faciliate for active and participatory |earning. The
use of I CT and nodern technology in teaching-learning is intended
to keep both teachers and students up to date with the | atest

t echonol ogi cal advancenents and using the sanmefor innovative

t eachi ng-1 earni ng. Anot her node of providing | earning experience
to students is arrangi ng guest lectures, invited tal ks and
student's sem nars by the Deparnents. Learning is nade nore
student-centric by various nmethods of participatory |earning by
whi ch the students becone nore active participants than remaining
passive listeners in the teaching-I|earning process. The
participatory activities contribute to sel f-nmanagenent, know edge
devel openent and skill formation at personal and inter-persona

| evel s.
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File Description

Documents

Upload any additional
information

No File Upl oaded

Provide link for webpage
describing the ICT enabled tools
for effective teaching-learning
process

No File Upl oaded

2.3.3 - Ratio of mentor to studentsfor academic and other related issues (Data for the latest

completed academic year )

2.3.3.1 - Number of mentors

5

File Description

Documents

Upload, number of students
enrolled and full time teachers
onroll

No File Upl oaded

Circulars pertaining to assigning
mentors to mentees

No Fil e Upl oaded

Mentor/mentee ratio

No File Upl oaded

2.4 - Teacher Profile and Quality

2.4.1 - Number of full time teacher s against sanctioned posts during the year

20

File Description

Documents

Full time teachers and
sanctioned posts for year (Data
Template)

View File

Any additional information

No File Upl oaded

List of the faculty members
authenticated by the Head of
HEI

No File Upl oaded

2.4.2 - Number of full timeteacherswith Ph. D./D.M./M.Ch. /D.N.B Superspeciality / D.Sc.

/ D.Litt. during the year (consider only highest degreefor count)

2.4.2.1 - Number of full timeteacherswith Ph. D./D.M./M.Ch. /D.N.C Superspeciality /

D.Sc./ D.Litt. during the year
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2

File Description Documents

Any additional information No File Upl oaded
List of number of full time View File

teacherswith Ph. D./ D.M. /
M.Ch./ D.N.B Super specialty /
D.Sc. / D.Litt. and number of
full time teachersfor year (Data
Template)

2.4.3 - Number of yearsof teaching experience of full time teachersin the sameinstitution
(Datafor the latest completed academic year)

2.4.3.1 - Total experience of full-timeteachers

File Description Documents
Any additional information No File Upl oaded
List of Teachersincluding their View File

PAN, designation, dept. and
experience details(Data
Template)

2.5 - Evaluation Process and Reforms

2.5.1 - Mechanism of internal assessment is transparent and robust in terms of frequency and
mode. Write description within 200 words.

Internal exam nation forns integral part of the senester system
Mar ks scored in the internal exam nations are added to the theory
paper marks of the end senester exam nation. Internal exam nation
Is thus as inportant as senester exam nation. Question papers are
set by the concerned teacher and syllabuses for the tests are
given to the students well in advance. Pattern of the question
paper is set according to the norns laid by the affiliating

uni versity. Exam nation schedule with venue is displayed on the
col l ege notice board. Retests are conducted for students who
absent thenselves for valid reasons. Al the teachers of the
college are given the duties of invigilation in the tests.
Invigilators, roomallotnent, nunber of students and seating
arrangenent are deci ded by the exam nation conmttee of the
col l ege. Exami ners are appointed for paper valuation and
appoi nt ment orders are issued to the individual faculty nenbers.
Apart from sessional tests and class tests exercises |ike
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assignnent, field study, reports, projects, group discussion,
semnar etc bring variety in internal assessnent. Assessnents are
hel d periodically to assess the attainnent of |earning by the
students and prepare them for end senester exam nation.

File Description Documents

Any additional information No File Upl oaded

Link for additional information
Ni |

2.5.2 - Mechanism to deal with internal examination related grievances is transparent, time- bound
and efficient

The exam nation processes are carried out systematically and
transparently. The College strictly adheres to the exam nation
schedul es and hence there is no delay in the holding of internal
exam nations. The senester exam nations are held as per the
schedul ed of the affiliating university. The internal exam nation
results are declared in time and results are displayed. The

coll ege has a well-structured nmechanismfor the redressal of
grievances wth reference to evaluation through the follow ng
steps: Students can informthe concerned teacher/exam ner if

he/ she has any grievance regarding the marks scored in the

I nternal exam nation. The students can also informthe authorities
about their grievances in witing if he/she does not get any
redressal fromthe teacher/exam ner. The authority takes note of
t hese grievances, if genuine, and takes necessary steps. There is
al so a provision for seeing the photocopy of the answer scripts by
the students. If the student is not satisfied with the marking
he/ she can apply for re- evaluation, and the authority deens it
genui ne and allows the sanme. The perfornmance of the students in
the exam nations is discussed in the classroomby the respective
teachers. This ensures that the m stakes and deficiencies in the
answers are clarified and sorted out. This leaves |ittle roomfor
di spute between the teacher and the student in his/her nmarks.

File Description Documents

Any additional information No File Upl oaded

Link for additional information

Ni |

2.6 - Student Performance and L earning Outcomes

2.6.1 - Programme and course outcomes for all Programmes offered by the institution are stated
and displayed on website and communicated to teachers and students.

Page 17/52 26-12-2022 11:16:57



Annual Quality Assurance Report of COMMERCE COLLEGE, KOKRAJHAR

The college offers B.Com and B.B. A. course at the undergraduate

| evel and M com course at the Post Graduate |evel. B.Com course
was introduced in the college in the year 1985- 86. The coll ege
has so far produced thousands of B. Com degree hol ders. Many of the
B. Com graduates are enployed in various fields or are self

enpl oyed or carrying forward their famly busi nesses. Many of the
B. Com gr aduat es have pursued additional courses like C A
(Chartered Accountants), C S. (Conpany Secretary), |.C WA,
MB.A etc. The B.B. A Progranme was introduced in the session
2008-09. Many of the B.B. A graduates are working in various
sectors, or are self enployed or have pursued M B.A The M Com
progranme was i ntroduced in the academ c session 2017-2018.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for Additional
information Ni |

Upload COsfor all Programmes No File Upl oaded
(exemplars from Glossary)

2.6.2 - Attainment of Programme outcomes and course outcomes are evaluated by the institution.

The coll ege has its own nechanismto nonitor and ensure the

achi evenent of the | earning outcone. The faculty nenbers assess
students’ performance on the basis of class tests on the progress
of the course syllabi, sessional exam nations as per University
gui del i nes, assigning home assignnents, projects etc. After the
eval uation of the answer scripts, the teachers show t he eval uat ed
answer scripts to the students in order to nmake them aware of
their mstakes, if any. Al individual teachers use assessnent
outcones as an indicator to eval uate student perfornmance,

achi evenent of | earning objectives and planning. By doing so, the
students can identify and rectify their weak areas and thus

achi eve good performance. This also increases their |evel of
conpet ence. For the students who are not performng well, renedial
cl asses are arranged. The students’ performance is initially
assessed departnent wise. The HODs place it in the Academ c
Commttee neetings. The results are anal ysed and a conprehensive
study is done on the overall performance of the students to assess
t heir achi evenent of |earning outconme. A conparative analysis is
al so done between the perfornmances of the current year with the
previ ous year.The Principal conducts neetings with the academ c
faculty nmenbers to discuss the need to develop a formative
assessnent pl an.
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File Description Documents

Upload any additional No File Upl oaded
information

Paste link for Additional
information Ni |

2.6.3 - Pass per centage of Studentsduring the year

2.6.3.1 - Total number of final year students who passed the university examination during
the year

File Description Documents

Upload list of Programmes and View File
number of students passed and
appeared in the final year
examination (Data Template)

Upload any additional No File Upl oaded
information

Paste link for the annual report
Ni |

2.7 - Student Satisfaction Survey

2.7.1 - Student Satisfaction Survey (SSS) on overall institutional performance (Institution
may design its own questionnaire) (results and details need to be provided as a weblink)

htt ps://comercecol | ege. ac. i n/ wp- cont ent / upl oads/ 2022/ 07/ CCK-
St udent s- Sat i sf acti on- Survey- Report . pdf

RESEARCH, INNOVATIONS AND EXTENSION

3.1 - Resource Mobilization for Resear ch

3.1.1 - Grantsreceived from Gover nment and non-gover nmental agenciesfor research
projects/ endowmentsin theinstitution during theyear (INR in Lakhs)

3.1.1.1 - Total Grantsfrom Gover nment and non-gover nmental agenciesfor research
projects/ endowmentsin theinstitution during theyear (INR in Lakhs)

0
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File Description Documents

Any additiona information

No File Upl oaded

e-copies of the grant award
letters for sponsored research
projects /endowments

No File Upl oaded

List of endowments/ projects
with details of grants(Data
Template)

View File

3.1.2 - Number of teachersrecognized asresear ch guides (latest completed academic year)

3.1.2.1 - Number of teachersrecognized asresear ch guides

0

File Description Documents

Any additional information

No File Upl oaded

Institutional datain prescribed
format

View File

3.1.3- Number of departments having Resear ch projectsfunded by government and non

gover nment agencies during the year

3.1.3.1 - Number of departments having Resear ch projects funded by gover nment and non-

gover nment agencies during the year

0

File Description Documents

List of research projects and
funding details (Data Template)

View File

Any additional information

No Fil e Upl oaded

Supporting document from
Funding Agency

No File Upl oaded

Paste link to funding agency
website

Ni |

3.2 - Innovation Ecosystem

3.2.1 - Institution has created an ecosystem for innovations and has initiatives for creation and

transfer of knowledge

Commer ce Col | ege, Kokraj har has not
associ ated wth business start-ups.
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menbers for creation and transfer of know edge. The col | ege has

I ntroduced nentoring for the students. The faculty nmenbers provide
support and encouragenent to the students to maxim ze their

| earning potential. They are individually notivated to devel op
their personal skills. The coll ege organi zes vari ous career
oriented and personality devel opnment progranmmes for betternent of
t he students and teachers. The | QAC of the Col |l ege organized
Faculty Devel opnent Program by inviting Dr. Biswajit Sharn,
Director, College Devel opnent Council (CDC)from Gauhati
University, Guwahati, Assam Different departnents of the Coll ege
organi ze departnental sem nars and talks to inculcate research
habi ts anongst the students of the Coll ege.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information Ni |

3.2.2 - Number of workshops/seminar s conducted on Research Methodology, Intellectual
Property Rights (IPR) and entrepreneur ship during the year

3.2.2.1 - Total number of workshops/seminars conducted on Research M ethodology,
Intellectual Property Rights (IPR) and entrepreneur ship year wise during the year

0

File Description Documents

Report of the event No Fil e Upl oaded

Any additional information No File Upl oaded

List of workshops/seminars View File
during last 5 years (Data
Template)

3.3 - Research Publications and Awards

3.3.1- Number of Ph.Dsregistered per eligibleteacher during the year

3.3.1.1- How many Ph.Dsregistered per eligibleteacher within the year

0
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File Description Documents

URL to the research page on

HEI website Ni |

List of PhD scholars and their View File

details like name of the guide,
title of thesis, year of award etc
(Data Template)

Any additional information No File Upl oaded

3.3.2- Number of research papers per teachersin the Journals notified on UGC website
during the year

3.3.2.1 - Number of research papersin the Journals notified on UGC website during the year

2

File Description Documents

Any additional information No File Upl oaded
List of research papers by title, View File

author, department, name and
year of publication (Data
Template)

3.3.3- Number of books and chaptersin edited volumes/books published and papers
published in national/ international confer ence proceedings per teacher duringthe year

3.3.3.1 - Total number of books and chaptersin edited volumes/books published and papers
in national/ international conference proceedings year wise during year

0
File Description Documents
Any additional information No File Upl oaded
List books and chapters edited View File
volumes/ books published (Data
Template)

3.4 - Extension Activities

3.4.1 - Extension activities are carried out in the neighborhood community, sensitizing students to
social issues, for their holistic development, and impact thereof during the year

The col |l ege pronotes the institution nei ghborhood community
network by various activities of its organization through NSS. The
col | ege usual | yobservesWorl d Environnent day on 5th June every
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year at Magurmari H gh School where a | arge nunber of saplings
areplanted. In the said event a felicitation programe is also
organi zed to felicitate HSLC passed students of the school.One
village viz. Magurnmari was adopted by the Coll ege and a nunber of
communi ty devel opnental works been fornul ated |ike cleanliness,
Beti Bachao, Beti Padhao etc. with the help of different cell &
comm ttees of the college. RSH P organized by Mnistry of Youth
affairs & Sports, Govt. of India.Students are involved in various
special activities pronoting citizenship role, through the soci al
services carried out by the foll owi ng organi zati on of the
institution in association with faculty in charge.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No Fil e Upl oaded
information

3.4.2 - Number of awards and recognitionsreceived for extension activities from gover nment
/ gover nment recognized bodies during the year

3.4.2.1 - Total number of awardsand recognition received for extension activities from
Government/ Gover nment recognized bodies year wise during the year

0

File Description Documents

Any additional information No File Upl oaded

Number of awards for extension View File
activitiesin last 5 year (Data
Template)

e-copy of the award letters No Fil e Upl oaded

3.4.3 - Number of extension and outreach programs conducted by the institution through
NSS/NCC/Red crossYRC etc., (including the programmes such as Swachh Bharat, AIDS
awar eness, Gender issues etc. and/or those organized in collaboration with industry,
community and NGOs) during the year

3.4.3.1 - Number of extension and outreach Programs conducted in collaboration with
industry, community and Non- Gover nment Organizations through NSS NCC/ Red Crosy/
YRC etc., during the year

2

Page 23/52 26-12-2022 11:16:57


https://assessmentonline.naac.gov.in/storage/app/public/aqar/20697/20697_129_309.xlsx?1672033614

Annual Quality Assurance Report of COMMERCE COLLEGE, KOKRAJHAR

File Description Documents

Reports of the event organized View File
Any additional information View File
Number of extension and View File

outreach Programmes conducted
with industry, community etc
for the during the year (Data
Template)

3.4.4 - Number of students participating in extension activities at 3.4.3. above during year

3.4.4.1 - Total number of Students participating in extension activities conducted in
collaboration with industry, community and Non- Gover nment Or ganizations such as
Swachh Bharat, Al Ds awar eness, Gender issue etc. year wise during year

10

File Description

Documents

Report of the event

No File Upl oaded

Any additional information

No File Upl oaded

Number of students
participating in extension
activities with Govt. or NGO etc
(Data Template)

View File

3.5- Collaboration

3.5.1 - Number of Collaborative activitiesfor resear ch, Faculty exchange, Student exchange/

internship during the year

3.5.1.1 - Number of Collabor ative activitiesfor research, Faculty exchange, Student
exchange/ internship year wise during the year

0

File Description

Documents

e-copies of related Document

No File Upl oaded

Any additional information

No Fil e Upl oaded

Details of Collaborative
activities with
institutions/industries for
research, Faculty

View File
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3.5.2 - Number of functional MoUs with institutions, other universities, industries, cor porate
houses etc. during the year

3.5.2.1 - Number of functional MoUs with Institutions of national, inter national importance,
other universdities, industries, cor porate houses etc. year wise during the year

0

File Description Documents

e-Copies of the MoUs with No File Upl oaded
ingtitution./ industry/corporate
houses

Any additional information No File Upl oaded

Details of functional MoUs with View File
ingtitutions of national,

international importance, other
universities etc during the year

INFRASTRUCTURE AND LEARNING RESOURCES

4.1 - Physical Facilities

4.1.1 - The Institution has adequate infrastructure and physical facilities for teaching- learning.
viz., classrooms, laboratories, computing equipment etc.

The Commerce Col | ege Kokrajhar is the only institution which

i mparts Conmerce education in the Kokrajhar town from Hi gher
Secondary level to Post Graduate |evel in regular node. The
Col | ege al so offers Under G aduate Courses in BBA along with B. Com
course. Adequate facilities for teaching-learning are avail able
for the snooth functioning of the institution. There are two Assam
Type buil ding and one RCC building for class room A total nunber
of 18 class roons areavailable for the purpose. The RCC buil di ng
conprises of three block viz. Admnistrative block, library &
Academ c bl ock. Apart fromthis one well equip conputer lab with
internet facility is available in the college. The coll ege
possesses two | CT roons and a Conference Hall for different

schol astic and other necessary works. The facility of auditorium
and i ndoor stadiumis also available in the college. Separate RCC
hostel building for boys and girls is under construction. Boys and
girls common roomis available in the college prem ses for the
students.
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File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information https://conmercecol | ege. ac.in/imge-

gal lery/

4.1.2 - The Institution has adequate facilities for cultural activities, sports, games (indoor, outdoor),
gymnasium, yoga centre etc.

The col |l ege has one auditoriumw th 500 seating capacity and

avail abl e infrastructural resources. Cultural programmes |ike
Freshnmen’s Soci al Day, College Social Wek etc. are cel ebrated/
organi zed at the College auditoriumevery year. Apart fromthis
many Governnent, as well as Non- Governnental programmes, are being
organi sed here fromtine to tine. The Coll ege has one | ndoor
Stadium for the students and teachers of the college, where
various conpetitions are organi sed to groomthe hidden tal ents of
t he students. Mreover, the college has one open field cum
athletic track on the coll ege prem ses.

File Description Documents

Upload any additional View File
information

Paste link for additional

information htt ps://comercecol | ege. ac. i n/wp-content/u
pl oads/ 2022/ 07/ Col | ege- Audi t ori um | ndoor -
St udi um pdf

4.1.3 - Number of classrooms and seminar hallswith |CT- enabled facilities such as smart
class, LMS, etc.

3
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File Description Documents

Upload any additional View File
information

Paste link for additional
information https://comer cecol | ege. ac. i n/ wp-
cont ent / upl oads/ 2022/ 07/ 1 CT-d ass- Room pdf

Upload Number of classrooms View File
and seminar hallswith ICT
enabled facilities (Data
Template)

4.1.4 - Expenditure, excluding salary for infrastructure augmentation during theyear (INR
in Lakhs)

4.1.4.1 - Expenditurefor infrastructure augmentation, excluding salary during theyear (INR
in lakhs)

4

File Description Documents

Upload any additional No File Upl oaded
information

Upload audited utilization View File
statements

Upload Details of budget View File
alocation, excluding salary
during the year (Data Template

4.2 - Library asa L earning Resour ce

4.2.1 - Library isautomated using Integrated Library Management System (ILMYS)

The Commerce Col | ege Kokrajhar Library is a resource hub for
acqui ri ng know edge for the stakehol der of the college. The
library has a sufficient collection of books, journals, magazines,
and periodicals to cater to the needs of the students as well as
faculties. ILMS (SOUL 2.0) is available for the students and
teachers. E-library is also available with facilities such as
subscriptions for e-journals, e-books, National Digital Library.
The library updates its latest information about various services
through its dedicated website regularly. It includes providing old
guestion papers, career news, and schol arship news along wth
various e-books and e-journals online links. The library is
enriched with RFID system whi ch enabl es students for easy excess
to books, OPAC facilities and to other student-centric materials.
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The library is entirely W fi facilitated.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for Additional
Information https://comercecol | ege. ac. i n/ wp-
cont ent / upl oads/ 2022/ 07/ Li br ary- phot 0. pdf

4.2.2 - Theingtitution has subscription for the | B. Any 3 of the above
following e-resour ces e-journals e-
ShodhSindhu Shodhganga M ember ship e
books Databases Remote access toe-r esour ces

File Description Documents

Upload any additional No File Upl oaded
information

Details of subscriptions like e- View File
journals,e-ShodhSindhu,
Shodhganga Membership etc
(Data Template)

4.2.3 - Expenditurefor purchase of books/e-books and subscription to jour nals/e- journals
during theyear (INR in Lakhs)

4.2.3.1 - Annual expenditure of purchase of books/e-books and subscription to jour nals/e-
journalsduring theyear (INR in Lakhs)

0. 515

File Description Documents

Any additional information No File Upl oaded

Audited statements of accounts No File Upl oaded

Details of annual expenditure View File
for purchase of books/e-books
and journals/e- journals during
the year (Data Template)

4.2.4 - Number per day usage of library by teachersand students ( foot fallsand login data
for online access) (Data for the latest completed academic year)

4.2.4.1 - Number of teachersand studentsusing library per day over last one year

3910
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File Description Documents

Any additional information No File Upl oaded
Details of library usage by View File
teachers and students

4.3 - 1T Infrastructure

4.3.1 - Institution frequently updatesitsIT facilities including Wi-Fi

The Commerce Col | ege Kokraj har has FTTH BSNL connection. W-Fi
facilities through FTTH i scovering a huge area usuable by the
teachers and staff as well as students of the College. This W- Fi
facility covers all the class rooms, |ibrary, office and Col |l ege
canpus. All the updates are done by the concerning operators, who
visit the College as and when required.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional

information htt ps://comercecol | ege. ac. i n/wp-content/u

pl oads/ 2022/ 07/ Bandwi dt h- speed-
certificate. pdf

4.3.2 - Number of Computers

38

File Description Documents

Upload any additional View File
information

List of Computers View File

4.3.3 - Bandwidth of internet connection in A. ? 50MBPS
the I nstitution

File Description Documents

Upload any additional No File Upl oaded
Information

Details of available bandwidth View File
of internet connection in the
Institution
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4.4 - Maintenance of Campus Infrastructure

4.4.1 - Expenditureincurred on maintenance of infrastructure (physical and academic
support facilities) excluding salary component during theyear (INR in Lakhs)

4.4.1.1 - Expenditureincurred on maintenance of infrastructure (physical facilities and
academic support facilities) excluding salary component during theyear (INR in lakhs)

12

File Description Documents

Upload any additional No File Upl oaded
information

Audited statements of accounts View File

Details about assigned budget View File
and expenditure on physical
facilities and academic support
facilities (Data Templates)

4.4.2 - There are established systems and procedures for maintaining and utilizing physical,
academic and support facilities - laboratory, library, sports complex, computers, classrooms etc.

The commerce Col | ege Kokraj har has been doing every official works
under digital process. Now a days all the docunents are generated
in online process includingstudents adm ssion, filling up fornms of
exam nation. The network facilities are availed by the college for
all the physical, academ c and other official works The Jio W-Fi
facilities as well as the BSNLFTTH network has been supporting the
college for all round services for the pronpt works. The commerce
col | ege kokraj har has been bearing all the maintenance and
recurring expenditure bill regularly fromits internal sources.
Infrastructure facilities are mai ntai ned under strict supervision
of Principal of the Commerce Col | ege Kokraj har. The coll ege
engages ad-hoc skilled | abourer/ technicians to do the nmai ntenance
work of infrastructures of the college. For any kind of

mai nt enance or repair, faculty nenbers and other staff can al so
put conplaint to the Principal and he physically exam nes and then
rectifies the problem Library- The new arrivals of books are
first collected, Data entered in the SOUL 2.0 software and then
shel ved according to Dewey deci mal classification. Book binding is
done for damaged books to prevent further danmage. The Col | ege has
constituted Library Advisory Conmttee for snooth and efficient
functioning of library. Presently the college library is fully
equi pped with RFID system
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File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information https://conmercecol | ege. ac.in/imge-

gal lery/

STUDENT SUPPORT AND PROGRESSION

5.1 - Student Support

5.1.1 - Number of students benefited by scholar ships and free ships provided by the
Government during the year

5.1.1.1 - Number of students benefited by scholar ships and free ships provided by the
Government during the year

160

File Description Documents

Upload self attested letter with No File Upl oaded
thelist of students sanctioned
scholarship

Upload any additional No File Upl oaded
information

Number of students benefited by View File
scholarships and free ships
provided by the Government
during the year (Data Template)

5.1.2 - Number of students benefitted by scholar ships, free shipsetc. provided by the
institution / non- gover nment agencies during the year

5.1.2.1 - Total number of students benefited by scholar ships, free ships, etc provided by the
institution / non- gover nment agencies during the year

160
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File Description Documents

Upload any additional No File Upl oaded
information

Number of students benefited by View File

scholarships and free ships
ingtitution / non- government
agenciesin last 5 years (Date
Template)

5.1.3 - Capacity building and skills D. 1 of the above
enhancement initiatives taken by the
institution include the following: Soft skills
L anguage and communication skillsLife
skills (Yoga, physical fitness, health and
hygiene) | CT/computing skills

File Description Documents

Link to Institutional website
https://comercecol | ege. ac. i n/ wp-

cont ent / upl oads/ 2022/ 07/ yoga. pdf

Any additional information No File Upl oaded
Details of capability building View File

and skills enhancement

initiatives (Data Template)

5.1.4 - Number of students benefitted by guidance for competitive examinations and car eer
counseling offered by theinstitution during the year

0

5.1.4.1 - Number of students benefitted by guidance for competitive examinations and car eer
counseling offered by theinstitution during the year

0

File Description Documents

Any additional information No File Upl oaded
Number of students benefited by No File Upl oaded

guidance for competitive
examinations and career
counseling during the year (Data
Template)

5.1.5 - Thelnstitution has a transpar ent B. Any 3 of the above
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mechanism for timely redressal of student
grievancesincluding sexual harassment and
ragging cases I mplementation of guidelines of
statutory/regulatory bodies Organization
wide awar eness and undertakings on policies
with zer o tolerance M echanisms for
submission of online/offline students
grievances Timely redressal of the grievances
through appropriate committees
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File Description

Documents

Minutes of the meetings of
student redressal committee,
prevention of sexual harassment
committee and Anti Ragging
committee

No File Upl oaded

Upload any additional
information

No File Upl oaded

Details of student grievances
including sexual harassment and
ragging cases

No File Upl oaded

5.2 - Student Progression

5.2.1 - Number of placement of outgoing students during the year

5.2.1.1 - Number of outgoing students placed during the year

6

File Description

Documents

Self-attested list of students
placed

No File Upl oaded

during the year (Data Template)

Upload any additional View File
information
Details of student placement View File

5.2.2 - Number of students progressing to higher education during the year

5.2.2.1 - Number of outgoing student progression to higher education

26
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File Description Documents

Upload supporting data for No File Upl oaded
student/alumni

Any additional information No File Upl oaded
Details of student progression to View File
higher education

5.2.3 - Number of students qualifying in state/national/ inter national level examinations
duringtheyear (eg: JAM/CLAT/GATE/ GMAT/CAT/IGRE/ TOEFL/ Civil Services/State
gover nment examinations)

5.2.3.1 - Number of students qualifying in state/ national/ inter national level examinations
(eg: JAM/CLAT/NET/ SLET/ GATE/ GMAT/CAT/GRE/ TOEFL/ Civil Services State
gover nment examinations) during the year

0

File Description Documents

Upload supporting data for the No File Upl oaded
same

Any additional information No File Upl oaded

Number of students qualifying No Fil e Upl oaded
in state/ national/ international
level examinations during the
year (Data Template)

5.3 - Student Participation and Activities

5.3.1 - Number of awards/medalsfor outstanding performancein sports/cultural activities at
university/state/national / international level (award for ateam event should be counted as
one) during the year

5.3.1.1 - Number of awards/medalsfor outstanding performancein sports/cultural activities
at university/state/ national / international level (award for ateam event should be counted as
one) during theyear.

2
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File Description Documents

e-copies of award letters and No File Upl oaded
certificates

Any additional information No File Upl oaded
Number of awards/medals for View File

outstanding performance in
sports/cultural activities at unive
rsity/state/national/international
level (During the year) (Data
Template)

5.3.2 - Ingstitution facilitates students’ representation and engagement in various administrative, co-
curricular and extracurricular activities (student council/ students representation on various bodies
as per established processes and norms)

The col |l ege pronptes the students to take part in the co-
curricular and extra- curricular activities as depicted in the
college list. The Coll ege Students’ Union hosts Annual Coll ege
Week where cultural programmes, annual athletic neet, literary
conpetition, Quiz conpetition etc to enrich and cultivate sporting
spirit.Sone students also participate in inter-district, inter

coll ege | evel conpetition and nmade remarkabl e achi evenents. In
such cases, students who are associated with ganes and sports and
ot her non- scholastic activities, are given relaxation if they
fail to appear in internal exam nations. They are reexam ned as
per their convenient tinme schedule. These students are al so hel ped
by the concerning teaches by supplying books fromthe library. The
col Il ege provides uniformfor student participants representing the
coll ege at state and national |evel based sports conpetitions or,
athletic neet. The coll ege al so has sports equi pnents for the
purpose. O course there is no special dietary systemin the
col l ege. But during annual coll ege week sone fruits and packet

| unches are provided to the student participants. Commerce Col | ege,
Kokraj har has constituted various academ c and adm ni strative
bodies |like Anti Ragging Cell, Gender Sensitization Commttee

agai nst Sexual Harassnent (GSCASH) etc.

File Description Documents

Paste link for additional

information htt ps://conmercecol | ege. ac.in/2022/05/10/2
292/

Upload any additional View File

information
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5.3.3- Number of sportsand cultural events/competitionsin which students of the I nstitution
participated during the year (organized by the institution/other institutions)

5.3.3.1 - Number of sportsand cultural events/competitionsin which students of the
Institution participated during the year

1

File Description Documents

Report of the event View File
Upload any additional View File
information

Number of sports and cultural View File

events/competitions in which
students of the Institution
participated during the year
(organized by the
institution/other institutions
(Data Template)

5.4 - Alumni Engagement

5.4.1 - Thereisaregistered Alumni Association that contributes significantly to the devel opment
of the institution through financial and/or other support services

The Alummi of the College is known as Conmerce Col | ege Kokraj har
Alumi Associ ation. The Association is a new one which tries to
assenble its all assets since its inception. But it is not easy
task for the office bearer of the Alumi Association of the
Col | ege, though they are trying to nurture its aimand notto for
the all round devel opnent of the College. Different activities of
the college including the problens are discussed in the neeting of
Alumi tine to tinme and val uabl e di scussions are taken for all
round devel opnent of the college. The coll ege network and

col | aborate with the Alumi of the college through personnel
contact by nobile, email and by face book. The college is planning
to give advertisenent for the above purpose in future.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

5.4.2 - Alumni contribution duringtheyear | D. 1 Lakhs - 3Lakhs
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(INR in Lakhs)

File Description Documents

Upload any additional No File Upl oaded
information

GOVERNANCE, LEADERSHIP AND MANAGEMENT

6.1 - Institutional Vision and L eader ship

6.1.1 - The governance of the institution is reflective of and in tune with the vision and mission of
the institution

Vi si on:

Commer ce Col | ege, Kokrajhar was established in the year 1985 with
a vision to inpart holistic education to students for their
academ c excellence and to incul cate national and human val ues in
t hem t hrough academ c, co-curricular and socially nmeani ngful
activities. Mssion: The college is one of the premier institutes
I n Kokraj har inparting comrerce education. Hence, the

adm nistration and faculty actively nentor students to enabl e them
to take responsibilities in various transitions that are
persistently taking place in all spheres of their life. The
col l ege ains at encouraging the students to participate in extra-
curricular activities |ike Ganmes and Sports, Cultural Programmes,
etc. The college lays inportance to create an environnent for the
devel opnent of human virtues like spirit of co-operation,

di sci pline, |ove and feeling of brotherhood anongst the
students. The coll ege attenpts to encourage the students for
Spiritual Devel opnent and to train themin civil responsibility,
Heal thy Living Condition etc.It serves the rural people through
Ext ensi on Education by the application of Scientific Know edge and
Techni ques in solving Rural Problens. The institution ains at
spreading the feeling of Nationalismanong the new generation

File Description Documents

Paste link for additional

information htt ps://conmercecol | ege. ac.in/coll ege-
profil e/

Upload any additional No File Upl oaded

information

6.1.2 - The effective leadership isvisible in various institutional practices such as decentralization
and participative management.
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The governing body of the college | ooks into the internal control
mechani smof the institution as per rules and guidelines of the
governnent issued fromtine to tine. It neets at reqgqular intervals
to review the inplenentation of its resolutions and take necessary
steps of the progress to be nade. The principal of the college is
the Ex- officio secretary of the governing body who keeps in touch
with the nenbers. The Principal usually holds neeting with all
departnental heads and the nenbers of different conmttees of the
institution to sort out schol astic and non schol asti c probl ens of
the coll ege and their consequent renedies. Strategy

File Description Documents

Paste link for additional

information htt ps://commercecol | ege. ac. i n/ gover ni ng-
body/

Upload any additional No File Upl oaded

information

6.2 - Strategy Development and Deployment

6.2.1 - Theinstitutional Strategic/ perspective plan is effectively deployed

The Principal being the head of the institution, nmakes deci sions
regardi ng ensuring the policy statenments and action plans for
fulfillment of the mssion and the others. He fornul ates the
action plans on the basis of the suggestions fromthe stakehol ders
of the college. The teachers and the non-teaching staffs of the
col l ege al so provide necessary suggestions while preparing the
action plans of the institution. The funds fromdifferent sources
are used as per decisions taken by the authority. Follow ng are
sone of the commttees of the college to nonitor quality: Tine
table Commttee: The Conmttee is solely headed by the Vice
Principal of the college who | ooks all academ c matters of the
institution. OF course with due consultation of all Heads of
departnents works are carried out Devel opnent Committee and
Building Conmttee: It nonitors the upkeep and mai nt enance of the
buil ding, its construction and renovation etc. Academic Cell: The
cell controls and nonitors the academ ¢ workl oad and examresults
of students with due consultation of Tine Table Conm ttee.
Conmer ce Col | ege Kokraj har Students' Union (CCKSU): It handles al
students' activities and mai ntai ns discipline.
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File Description Documents

Strategic Plan and deployment No File Upl oaded
documents on the website

Paste link for additional

information Ni |
Upload any additional View File
information

6.2.2 - The functioning of the institutional bodies is effective and efficient as visible from policies,
administrative setup, appointment and service rules, procedures, €etc.

As the GB (Governing Body) of the college is the parental body of
the institution, therefore, it participates and consults while
preparing annual action plan. The GB, the Principal, Staff Counci
and 1 QAC work in a concerted nmanner to ensure effective

I npl enent ati on of policies and programmes so that desired academ c
standards are achieved and maintained in the college. The
Principal and Staff Council have constituted various commttees to
ensure that the requirenents of stakeholders are identified and
met. After |looking at the specifics of the issues, the concerned
comm ttee discusses and del i berates on them The commttee gives
Its recommendations to the Principal, who, in turn, forwards it to
the GB for its necessary action and di sposal. Therefore, planning
of the policies, inplenentation and evaluation are all matters
under jurisdiction of stakehol ders.

File Description Documents

Paste link for additional
information Ni |

Link to Organogram of the

institution webpage Ni |

Upload any additional View File
information

6.2.3 - Implementation of e-governancein C. Any 2 of the above

areas of operation Administration Finance
and Accounts Student Admission and
Support Examination
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File Description

Documents

ERP (Enterprise Resource
Planning) Document

No File Upl oaded

Screen shots of user inter faces

No Fil e Upl oaded

Any additional information

No File Upl oaded

Details of implementation of e-
governance in areas of
operation, Administration
etc(Data Template)

View File

6.3 - Faculty Empower ment Strategies

6.3.1 - Theinstitution has effective welfare measures for teaching and non- teaching staff

The institution makes the follow ng welfare schenes avail able for
t he teaching and nonteaching staff. ¢ Provident fund & G S as per
Governnent rules. o Maternity | eave as per Governnent rules. e

Medi cal | eave / casual

Gover nnent

rules. Duty |eave as applicable as per Governnment rul es. House
bui |l di ng | oan through the banks. Car |oan through banks. Personal
Loan t hrough Commerce Col | ege Kokraj har Enpl oyees Wel fare Fund.

( CCKEWF)

| eave / conpensatory off facilities as per

File Description

Documents

Paste link for additional
information

Ni |

Upload any additional
information

No Fil e Upl oaded

6.3.2 - Number of teachers provided with financial support to attend confer ences/ workshops
and towar ds member ship fee of professional bodies during the year

6.3.2.1 - Number of teachers provided with financial support to attend
confer ences/wor kshops and towar ds member ship fee of professional bodies during the year

0
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File Description Documents

Upload any additional No File Upl oaded
information

Details of teachers provided No File Upl oaded

with financial support to attend
conference, workshops etc
during the year (Data Template)

6.3.3 - Number of professional development /administrative training programs or ganized by
theinstitution for teaching and non-teaching staff during the year

6.3.3.1 - Total number of professional development /administrative training Programmes
organized by theinstitution for teaching and non teaching staff during the year

0

File Description Documents

Reports of the Human Resource No Fil e Upl oaded
Development Centres
(UGCASC or other relevant
centres).

Reports of Academic Staff No File Upl oaded
College or similar centers

Upload any additional No Fil e Upl oaded
information

Details of professional No File Upl oaded
development / administrative
training Programmes organized
by the University for teaching
and non teaching staff (Data
Template)

6.3.4 - Number of teachers undergoing online/face-to-face Faculty development Programmes
(FDP) during the year (Professional Development Programmes, Orientation / Induction
Programmes, Refresher Course, Short Term Cour se etc.)

6.3.4.1 - Total number of teachersattending professional development Programmesviz.,
Orientation / Induction Programme, Refresher Course, Short Term Course during the year

17
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File Description Documents

IQAC report summary No File Upl oaded

Reports of the Human Resource No File Upl oaded
Development Centres
(UGCASC or other relevant
centers)

Upload any additional No File Upl oaded
information

Details of teachers attending View File
professional development
programmes during the year
(Data Template)

6.3.5 - Ingtitutions Performance Appraisal System for teaching and non- teaching staff

The institution has an ongoi ng system of performance appraisal of
the staff and subsequent evaluation. Self appraisal of the nenbers
of the faculty and assessnent there upon is done on the basis of
proper mai ntenance of progress resisters, student’s attendance
regi sters, Reports on respective co curricular activities,

di sposal of files of sections under their charge. The self
appraisal format is as per governnent guidelines is nmeant to

di scover the performance of the faculty in a prospective manner
The pass out percentage in the university exam nations reflects
the perfornmance of the faculty nenbers. The process of evaluation
and assessnent on performance of teachers is quite conprehensive.
At tinmes the principal also suggests neasures for better
appraisal, the resort is nore persuasive.

File Description Documents

Paste link for additional

information Ni |

Upload any additional No File Upl oaded
information

6.4 - Financial M anagement and Resour ce M obilization

6.4.1 - Ingtitution conducts internal and external financial audits regularly Enumerate the various
internal and external financial audits carried out during the year with the mechanism for settling
audit objections within a maximum of 200 words

The financial managenent of the college is under the total control
of the governing body except in so far as the principal is allowed
to neet with the contingencies. The governing body acts through

Page 42/52 26-12-2022 11:16:57


https://assessmentonline.naac.gov.in/storage/app/public/aqar/20697/20697_168_412.xlsx?1672033615

Annual Quality Assurance Report of COMMERCE COLLEGE, KOKRAJHAR

the principal, who on the other hand with the assistance of the
accounts bursar and the budget comm ttee, prepares the budget and
pl aces it before the governing body for approval. The principal
gets the internal audit audited by the nenbers nom nated by the
Governi ng Body and by Chartered accountant as the case nmay be. All
maj or expenditures involving infrastructural devel opnent are
undertaken with the approval of Governing Body. Utnost care is
taken for effective utilization and transparency. Audit is a part
of the financial managenent of the college. The cash and fi nanci al
process of the college is subject to make internal audit by the
menbers nom nated by the Governing Body and by Chartered
accountant. Audit of the local fund is conducted annually w t hout
break. The service of the charted accountants is hired for the
audit of UBC grants. Internally the daily transaction of the

coll ege is cross checked by the accounts bursar.

File Description Documents

Paste link for additional

information Ni |
Upload any additional View File
information

6.4.2 - Funds/ Grantsreceived from non-gover nment bodies, individuals, philanthropers
during theyear (not covered in Criterion |11)

6.4.2.1 - Total Grantsreceived from non-gover nment bodies, individuals, Philanthropers
duringtheyear (INR in Lakhs)

0

File Description Documents

Annual statements of accounts No File Upl oaded
Any additional information No Fil e Upl oaded
Details of Funds/ Grants No File Upl oaded

received from of the non-
government bodies, individuals,
Philanthropers during the year
(Data Template)

6.4.3 - Institutional strategies for mobilization of funds and the optimal utilization of resources

Devel opnent fees collected fromthe students is the nmajor source
of institutional receipts / funding. The annual budget is prepared
accordingly to with enphasis on priorities so as to mnimze
deficit. In recent years the coll ege has experienced consi derabl e
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growt h despite challenges particularly limted responses. To cope
up with the changing needs of tinme the coll ege nmakes untiring
efforts for additional funds fromthe UGC, State governnent, MP
and MLA LADS. The funds so arranged are utilized as per government
gui del i nes.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No Fil e Upl oaded
information

6.5 - Internal Quality Assurance System

6.5.1 - Internal Quality Assurance Cell (IQAC) has contributed significantly for institutionalizing
the quality assurance strategies and processes

Earlier all teaching | earning processes were conducted under the
purview of the Academic Committee of the college but with the
energence of the 1 QAC these are fornulated with the Internal
Quality Assurance guidelines. IQAC (Internal Quality Assurance
Cell) of the college cane into existence from 18th Cctober, 2014.
Though the | QAC was established in the year 2014, it started
wor ki ng from 18th COctober, 2015. The policy of the institution
wor ked out so far was nmade by the Principal/ Secretary of the
Governi ng Body of the college and other commttees’ along with

| QAC. Various key areas for regular nonitoring and docunentati on
by I QAC are: e« Curricul um devel opnent ¢ Organi zation of |ectures
by prom nent resource persons in different areas. ¢ Participation
i n innovation and research works ¢ organi zati on of students
counsel ling sessions ¢« Extension activities for conmunity

devel opnent ¢« Plans to nake coll aboration with Industry and

pl acenment neet. ¢ Consultations with various organizations e
Preparation of Annual Quality Assurance Report (AQAR) to be

subm tted to NAAC based on the quality paranmeters. The | QAC of the
coll ege is noving towards docunentation of the strategi es and
processes as per new guidelines.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.5.2 - The institution reviews its teaching learning process, structures & methodologies of
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operations and learning outcomes at periodic intervals through IQAC set up as per norms and
recorded the incremental improvement in various activities

| QAC (Internal Quality Assurance Cell) of the college cane into
exi stence from 18th Cctober, 2014. Though the | QAC was establi shed
in the year 2014, it started working from 18th COctober, 2015. Dr.
Debasi sh Bhattacharjee was assigned with task of Coordi nator of
the 1QAC. Dr. Bhattacharjee was foll owed by M. Shyam Subedy as
the coordinator of the cell. The policy of the institution worked
out so far was nade by the Principal/ Secretary of the Governing
Body of the college and other commttees’ along wth | QAC. The
entire process of work is carried out through different commttees
and assignnent to individual teachers. The departnent al
admnistration is solely nmanaged by different HODs. The nenbers of
t he Governi ng Body specifically, the Principal / Secretary of the
G B. and Vice Principal/ Ex-Oficio nenber of the G B. nakes
necessary decisions in the matter of general adm nistration.
However, all mmjor issues regarding reviews and inplenentation of
teaching-learning reforns, the |1 QAC usual ly places proposals to
the G B. The feedback systemfacilitates the integrated franework.
Regarding all pronotional and professional devel opnent matter of
faculty nmenbers of the college the |QAC takes initiatives to
formul ate the sane.

File Description Documents

Paste link for additional
information Ni |

Upload any additional No File Upl oaded
information

6.5.3 - Quality assuranceinitiatives of the D. Any 1 of the above
institution include: Regular meeting of
Internal Quality Assurance Céell (IQAC);
Feedback collected, analyzed and used for
improvements Collabor ative quality
initiativeswith other institution(s)
Participation in NIRF any other quality audit
recognized by state, national or international
agencies (1SO Certification, NBA)
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File Description Documents

Paste web link of Annual

reports of Institution Ni |

Upload e-copies of the View File
accreditations and certifications

Upload any additional No File Upl oaded
information

Upload details of Quality View File
assurance initiatives of the

institution (Data Templ ate)

INSTITUTIONAL VALUESAND BEST PRACTICES

7.1 - Ingtitutional Values and Social Responsibilities

7.1.1 - Measures initiated by the Institution for the promotion of gender equity during the year

1. Institution shows gender sensitivity in providing facilities
such as: 1. Safety and Security 2. Counseling 3. Comon Room
Response: Safety and Security: Commerce Col |l ege Kokraj har has

gri evance redressal cell and wonen cell which address the
grievances of students. Utnost priority is given to prevent the
sexual harassnent of the students and to ensure their safety and
security within the canpus. Wnen's cell is headed by seni or wonen
teachers. The coll ege has anti-ragging commttee. Ragging is
strictly prohibited in the canpus and so far no incidence of
raggi ng or sexual harassnent incidence has been reported in the
canpus. Counsel ling: The adm ssion commttee conducts academ c
counselling at the tinme of fresh adm ssion to the coll ege
regarding the choice of subjects. The departnent(s) of the Coll ege
conducts counselling regarding the selection of Mjor/Honours
under the supervision of the respective head of the departnent of
the College at the tine of fresh adm ssion in the Coll ege.
Acadenmi c counselling is given to themthrough various interactive
prograns. Students are al so encouraged to have know edge about
career at Career Counseling cell of the College. The | QAC has
installed a Vendi ng machi ne for wonen to provi de safety and

hygi eni ¢ neasur es.
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File Description Documents

Annual gender sensitization
action plan Ni |

Specific facilities provided for
women interms of:a. Safety and | ht t ps: / / conmrer cecol | ege. ac. i n/wp-content/ u
security b. Counseling c. pl oads/ 2022/ 07/ Vendi ng- Machi nel. pdf
Common Rooms d. Day care
center for young children e. Any
other relevant information

7.1.2 - Thelnstitution hasfacilities for D. Any 1 of the above
alternate sour ces of energy and energy
conservation measures Solar energy

Biogas plant Wheelingto the Grid Sensor -
based energy conservation Use of LED bulbg/
power efficient equipment

File Description Documents
Geo tagged Photographs View File
Any other relevant information No File Upl oaded

7.1.3 - Describe the facilities in the Institution for the management of the following types of
degradable and non-degradabl e waste (within 200 words) Solid waste management Liquid waste
management Biomedical waste management E-waste management Waste recycling system
Hazardous chemicals and radioactive waste management

Solid waste managenent: Conmerce Col | ege Kokraj har has a proper
solid waste nanagenent system The waste products of the

adm ni strative, academ c and library sections are systematically
accumul ated in the college. Use of Dust Bins is a healthy habit in
the Col |l ege. The accunul ated solid wastes are carried to a proper
pl ace for their disposal. In this system The Kokrajhar
Muni ci pality Board hel ps the college by taking the solid waste to
dunp in dunping ground or in any other place. Usually, the solid
wast e di sposals specially, bio-degradable are dunped in a pit
arranged so far by the Coll ege which, |ater on are used as nmanure
for the gardening. Liquid waste managenent: The Commerce Col | ege
Kokraj har has no liquid waste other than the excess water which is
drai ned out automatically to the nearby central drain. There is
not hi ng other issues regarding the Iiquid waste nanagenent because
the College inparts education in Comerce stream where no chem cal
materials and | aboratories are used. E-waste managenent: Commerce
Col | ege Kokraj har has a very limted nunber of electronic wastes
such as electronic/ electrical equipnents which are generally sold
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File Description

Documents

Relevant documents like
agreements/ MoUs with
Government and other approved
agencies

No File Upl oaded

Geo tagged photographs of the
facilities

View File

7.1.4 - Water conservation facilitiesavailable | B. Any 3 of the above

in the Institution: Rain water harvesting
Borewell /Open well recharge Construction
of tanksand bunds Waste water recycling

M aintenance of water bodies and distribution

system in the campus

File Description

Documents

Geo tagged photographs /
videos of the facilities

View File

Any other relevant information

No File Upl oaded

7.1.5 - Green campusinitiativesinclude

7.1.5.1 - Theinstitutional initiatives for C. Any 2 of the above

greening the campus are asfollows:

1.Restricted entry of automobiles
2.Use of bicycles Battery-powered

vehicles

3.Pedestrian-friendly pathways

4.Ban on use of plastic
5.Landscaping

File Description

Documents

Geo tagged photos/ videos of
the facilities

View File

Various policy documents/
decisions circulated for
implementation

No File Upl oaded

Any other relevant documents

No File Upl oaded

7.1.6 - Quality audits on environment and energy areregularly undertaken by theinstitution
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7.1.6.1 - Theinstitutional environment and
energy initiatives are confirmed through the
following 1.Green audit 2. Energy audit
3.Environment audit 4.Clean and green
campus recognitions/awar ds 5. Beyond the
campus environmental promotional activities

D. Any 1 of the above

File Description Documents

Reports on environment and
energy audits submitted by the
auditing agency

No File Upl oaded

Certification by the auditing
agency

No Fil e Upl oaded

Certificates of the awards
received

No File Upl oaded

Any other relevant information

No File Upl oaded

7.1.7 - The Institution has disabled-friendly,
barrier free environment Built environment

with rampg/liftsfor easy accessto classrooms.

Disabled-friendly washrooms Sighage
including tactile path, lights, display boards
and signposts Assistive technology and
facilitiesfor personswith disabilities
(Divyangjan) accessible website, screen-
reading softwar e, mechanized equipment

5. Provision for enquiry and information :
Human assistance, reader, scribe, soft copies
of reading material, screen reading

C. Any 2 of the above

File Description Documents

Geo tagged photographs /
videos of the facilities

View File

Policy documents and
information brochures on the
support to be provided

No Fil e Upl oaded

Details of the Software procured
for providing the assistance

No Fil e Upl oaded

Any other relevant information

No File Upl oaded

7.1.8 - Describe the Institutional efforts/initiatives in providing an inclusive environment i.e.,
tolerance and harmony towards cultural, regional, linguistic, communal socioeconomic and other
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diversities (within 200 words).

The HElI through | QAC nakes different efforts for providing

environnent, i.e., tolerance and harnony towards cultural,
regional, linguistic, conmmunal, socio-econom c and ot her
diversities. The HElI organizes Felicitation progranme to the HSLC
passed out students in the school of the adopted village, i.e.,

Maguramari Hi gh School, D st Kokrajhar, Assam along with

educati onal awareness drive and cleanliness drive etc. The coll ege
al so offers free adm ssion to the students of the adopted vill age
in XI standar5d and B. Com 1st Senester as and when required.

File Description Documents

Supporting documents on the No Fil e Upl oaded
information provided (as
reflected in the administrative
and academic activities of the
Institution)

Any other relevant information No File Upl oaded

7.1.9 - Sensitization of students and employees of the Institution to the constitutional obligations:
values, rights, duties and responsibilities of citizens

The college with the help of |1 QAC organi zes di fferent programes
whi | e cel ebrating | ndependence Day, Republic Day, |nternational
Mot her Language Day, etc. to sensitize the students and enpl oyees
of the institution to the constitutional obligations.

File Description Documents

Details of activities that
incul cate values; necessary to Ni |
render studentsin to responsible
citizens

Any other relevant information
Ni |

7.1.10 - The Ingtitution hasa prescribed code | B. Any 3 of the above
of conduct for students, teachers,
administratorsand other staff and conducts
periodic programmesin thisregard. The
Code of Conduct isdisplayed on the website
Thereisacommittee to monitor adherenceto
the Code of Conduct I nstitution organizes
professional ethics programmes for

students, teachers, administrators
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and other staff 4. Annual awar eness

programmes on Code of Conduct are

organized
File Description Documents
Code of ethics policy document View File
Details of the monitoring No File Upl oaded

committee composition and
minutes of the committee
meeting, number of programmes
organized, reports on the
various programs etc., in

support of the claims

Any other relevant information No File Upl oaded

7.1.11 - Institution celebrates / organizes national and international commemorative days, events
and festivals

The institution organi zes national and international conmenorative
days like - International Wnens Day, |nternational Mot her

| anguage Day, |nternational |abour Day, Rabindra Jayanti,

I nternational Yoga Day, World Environnent day etc.each and every
year except during covid-19 pandem c.

File Description Documents

Annual report of the No File Upl oaded
celebrations and
commemorative events for the
last (During the year)

Geo tagged photographs of View File
some of the events

Any other relevant information No File Upl oaded

7.2 - Best Practices

7.2.1 - Describe two best practices successfully implemented by the Institution as per NAAC
format provided in the Manual.

The two best Practices successfully inplenmented by the institution
ar e:

1. Special assistance to students residing in far-flung areas
during the | ockdown period

2.. Conmmunity Engagenent- by distributing foodstuffs to the people
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living below the poverty line in the adopted village, i.e.,
Magurmari and al so covid patients during the Covid-19 pandem c.

File Description Documents

Best practicesin the

Institutional website htt ps://conmercecol | ege. ac. i n/wp-content/u

pl oads/ 2022/ 07/ Titl e-of -t he- best -
practices. pdf

Any other relevant information
Ni |

7.3 - Ingtitutional Distinctiveness

7.3.1 - Portray the performance of the Institution in one area distinctive to its priority and thrust
within 200 words

The coll ege ensures to inpart quality education in conmerce
education to all of its students not only through enhancing their
intellectual ability but also by nurturing their talents. The
col l ege shapes the learners into better citizen enriched with

sel fconfi dence, perseverance, patriotismand humanity. Qur
anbition is to enpower our future generation with authority and
position. Many of our students are academ cally well enriched to
be enmpl oyed in many reputed schools and col |l eges as teachers.

File Description Documents

Appropriate web in the No File Upl oaded
Institutional website

Any other relevant information No File Upl oaded

7.3.2 - Plan of action for the next academic year

The plan of actions for the next academ c year are:

To conduct snooth functioning of academ c cl asses through
online/off line node for easy convenience of the students |iving
in the far away pl aces.

To adopt precautionary neasures for the students and parents to
overconme nental stress during covid -19 period.
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